






































wb‡qvM weÁwß

KvwiZvm evsjv‡`k GKwU RvZxq ch©v‡qi ¯’vbxq AjvfRbK Db œqb cÖwZôvb, hv mgvR Kj¨vY I Db œqbg~jK Kg©KvÛ
ev¯Íevqb K‡i| GB cÖwZôv‡bi XvKv AÂ‡ji AvIZvaxb ¶z`ª FY Kg©m~wPi Rb¨ Riæix wfwË‡Z wb¤œwjwLZ c‡` wb‡qvM I
c¨v‡bj ˆZixi Rb¨ †hvM¨ cÖv_x©‡`i wbKU n‡Z `iLv¯Í Avnevb Kiv n‡”Q| cÖv_©xi †hvM¨Zv, AwfÁZv I kZv©ejx mg~n
wb¤œiæct

c‡`i weeiY wk¶vMZ †hvM¨Zv, AwfÁZv I Ab¨vb¨ †hvM¨Zv
1) c‡`i bvg t ‡µwWU Awdmvi (wmGgGdwc)
c` msL¨v t 15 wU
eqm t 22-35 eQi (28/02/2021 wLªóvã
Abyhvqx)|
†eZb t wk¶vbexkKv‡j me©mvKz‡j¨ 15,000/-
(c‡b‡iv nvRvi) UvKv|

 GBP.Gm.wm cvk|

 MÖvg/cÖZ¨šÍ AÂ‡j Ae¯’vb K‡i `wi`ª gvby‡li mv‡_
KvR Kivi gvbwmKZv _vK‡Z n‡e|

 gvV chv©‡q ¶z`ª FY Kvh©µg ev¯Íevq‡b AwfÁZv Av‡Q
Ggb cÖv_x©‡`i AMÖvwaKvi †`Iqv n‡e|

2) c‡`i bvg t †Kqvi‡UKvi-Kvg-KzK
(wmGgGdwc)
c` msL¨v t 06 wU
eqm t 25-35 eQi (28/02/2021 wLªóvã
Abyhvqx)
‡eZb t wkÿvbexkKv‡j me©mvKz‡j¨ 12,000/-
(ev‡iv nvRvi) UvKv|

 b~¨bZg Aôg †kÖYx cvk n‡Z n‡e|

 ivbœvi Kv‡R ev¯Íe AwfÁZv _vK‡Z n‡e|

 Awdm iÿYv‡eÿ‡Yi Kv‡R cvi`k©x n‡Z n‡e|

 gvV ch©v‡qi Awd‡m Ae¯’vb K‡i KvR Kivi gvbwmKZv
_vK‡Z n‡e|

myweavw` t PvKzix ¯’vqxKi‡Yi ci ms¯’vi wbqg Abyhvqx Ab¨vb¨ my‡hvM myweav †hgb wcGd, MÖ¨vPzBwU, BÝy¨‡iÝ ¯‹xg,
†nj&_ †Kqvi ¯‹xg Ges erm‡i `yÕwU ‡evbvm cÖ`vb Kiv n‡e|

Kg©¯’j t gywÝMÄ, XvKv, bvivqbMÄ I MvRxcyi †Rjvaxb wmivRw`Lvb, †jŠnRs, kÖxbMi, beveMÄ, iƒcMÄ Ges KvjxMÄ
Dc‡Rjv|

Av‡e`‡bi kZ©vejx t
1. AvÂwjK cwiPvjK eivei Av‡e`‡bi Rb¨ Av‡e`b c‡Î †h mKj welq¸‡jv D‡jøL _vK‡Z n‡e t K) cÖv_x©i bvg

L) wcZvi bvg /¯^vgxi bvg M) gvZvi bvg N) Rb¥ ZvwiL O) eZ©gvb wVKvbv/†hvMv‡hv‡Mi wVKvbv P) ¯’vqx wVKvbv
Q) †gvevBj b¤î R) wk¶vMZ †hvM¨Zv S) ag© T) RvZxqZv U) ˆeevwnK Ae¯’v V) PvKzixi AwfÁZvm¤úb œ
e¨w³‡`i †ÿ‡Î eZ©gvb I c~e©eZx© cÖwZôv‡bi Kg©iZ ZË¡veavqK/e¨e¯’vc‡Ki bvg, wVKvbv, c`ex I †gvevBj b¤^i
Av‡e`‡b D‡jøL Ki‡Z n‡e| PvKzixi AwfÁZv †bB Ggb cÖv_x©‡`i †ÿ‡Î ỳB Rb ‡idv‡iÝ Gi bvg, wVKvbv,
†gvevBj ‡dvb b¤̂i I Av‡e`bKvixi mv‡_ m¤úK© D‡jøL Ki‡Z n‡e|

2. KvwiZv‡m PvKzixiZ cÖv_x©‡K h_vh_ KZ…©c‡¶i gva¨‡g Av‡e`b Ki‡Z n‡e| /PvKzixiZ cÖv_x©‡K h_vh_ KZ…©c‡¶i
AbvcwËcÎ ms‡hvRb K‡i Av‡e`b Ki‡Z n‡e| QvÎ-QvÎx‡`i Av‡e`b Kivi `iKvi bvB|

3. P~ovš Ífv‡e wbe©vwPZ cÖv_x©‡`i Dchy³ g~‡j¨i Ôbb-RywWwkqvj ÷¨v‡¤úÕ cÖv_x©i GjvKvi I cwiwPZ ỳB Rb Mb¨gvb¨
e¨w³‡K Ôwbe©vwPZ e¨w³ KZ…©K Avw_©K Awbqg m„wó n‡j Zvi `vq enb Ki‡Z m¤§Z i‡q‡QbÕ- G g‡g© wjwLZ
A½xKvi cÖ`vb Ki‡Z n‡e|

4. wbe©vwPZ cÖv_©x‡K 6 (Qq) gvm wk¶vbexkKvj wn‡m‡e wb‡qvM †`qv n‡e Z‡e cÖ‡qvR‡b AviI 3 (wZb) gvm evov‡bv
†h‡Z cv‡i| wk¶vbexkKvj m‡šÍvlRbK mgvcbv‡šÍ ¯’vqx wb‡qvM †`qv n‡e Ges ms¯’vi wbqg Abyhvqx
†eZb/fvZvw` cÖ`vb Kiv n‡e |

5. 1bs c‡`i ‡ÿ‡Î wbe©vwPZ cÖv_x©‡K Kv‡R †hvM`v‡bi c~‡e© RvgvbZ wn‡m‡e 10,000/-(`k nvRvi) UvKv I 2bs
c‡`i wbev©wPZ cÖv_x©‡K 2,000/- ( ỳB nvRvi) UvKv RvgvbZ wnmv‡e Rgv w`‡Z n‡e, hv PvKzix †k‡l my`mn
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†diZ†hvM¨| GQvovI, 1bs c‡`i Rb¨ wbe©vwPZ cÖv_x©‡K mKj wkÿvMZ †hvM¨Zvi g~j mb`cÎ KvwiZvm XvKv
AvÂwjK Awd‡m Rgv ivL‡Z n‡e|

6. aygcvb I †bkv `ªe¨ MÖn‡Y Af¨¯Í‡`i Av‡e`b Kivi cÖ‡qvRb bvB|
7. cÖv_wgK evQvB‡qi ci †KejgvÎ ‡hvM¨ cÖv_x©‡`i eZ©gvb wVKvbvq wjwLZ I ‡gŠwLK cixÿvq AskMÖn‡Yi Rb¨

B›UviwfD KvW© Bmy¨ Kiv n‡e|
8. e¨w³MZ †hvMv‡hvMKvix ev Kv‡ivi gva¨‡g mycvwikK…Z cÖv_x©MY A‡hvM¨ e‡j we‡ewPZ n‡e|
9. Av‡e`bcÎ AvMvgx 18/03/2021 wLªóv‡ãi g‡a¨ wbg œwjwLZ wVKvbvq WvK‡hv‡M/ Kzwiqvi mvwf©‡mi gva¨‡g ‡cŠQuv‡Z

n‡e| mivmwi †Kvb Av‡e`bcÎ MÖnY Kiv n‡e bv| c‡`i bvg Lv‡gi Dci ¯úó K‡i wjL‡Z n‡e|
10. ÎæwUc~Y©/ Am¤ú~Y© Av‡e`bcÎ †Kvb KviY `kv©‡bv e¨wZ‡i‡K evwZj e‡j MY¨ n‡e|
11. GB wb‡qvM weÁwß †Kvb KviY `k©v‡bv e¨ZxZ cwieZ©b, ¯’wMZ ev evwZj Kivi AwaKvi KZ…©c¶ msi¶Y K‡ib|
12. wb‡qvM weÁwßwU www.caritasbd.org I‡qemvB‡U cvIqv hv‡e|
13. KvwiZvm evsjv‡`k mKj e¨w³i gh©v`v Ges AwaKvi iÿvq cÖwZkÖæwZe× we‡klfv‡e, wec`vcbœ Rb‡Mvwôi gh©`v I

AwaKvi‡K ¯^xK…wZ cÖ`v‡b me©`v `vqe× _vK‡Z m‡Pó| KvwiZvm evsjv‡`‡ki wewfbœ Kvh©µ‡g mKj cÖKí
AskMÖnYKvix, wkï , hyev I cÖvß el¯‹ wec`vcbœ e¨w³M‡Yi myiÿvi welqwU‡K AMÖvwaKvi w`‡qB wewfbœ Kg©m~wP I
Kvh©µg cwiPvjbv Ki‡Z e×cwiKi| KvwiZvm evsjv‡`‡ki †Kvb Kgx©, cÖwZwbwa, Askx`vix‡`i Øviv wkï I cÖvß
eq¯‹ wec`vcbœ e¨w³M‡Yi †h†Kvb ai‡Yi ÿwZ, †hŠb wbh©vZb, †hŠb nqivwb, †hŠb wbcxob I †kvlYg~jK Kg©KvÛ

msNwVZ n‡j Zv KvwiZvm evsjv‡`‡ki k~Y¨ mn¨ bxwZgvjvq (Zero Tolerance) ewY©Z kvw¯Íi AvIZvf~³ n‡e|

AAvv‡‡ee`̀‡‡bbii wwVVKKvvbbvv
AvÂwjK cwiPvjK
KvwiZvm XvKv AÂj

1/wm, 1/wW, cjøex, ‡mKkb-12, wgicyi, XvKv-1216|

““CCaarriittaass BBaannggllaaddeesshh iiss aann EEqquuaall ooppppoorrttuunniittyy eemmppllooyyeerr””
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CBCXB/PD/2020-21/455 18/02/2021

URGENT EMPLOYMENT NOTICE

Caritas Bangladesh (CB) is a national and non-profit development organization operating in

Bangladesh since 1967. It has its Central Office in Dhaka and eight Regional Offices in Barishal,

Chattogram, Dhaka, Dinajpur, Khulna, Mymensingh, Rajshahi and Sylhet. CB is implementing 87 on-

going projects covering 209 upazila focusing on six main priorities i.e i) Social Welfare and

Community Development, ii) Quality Education, iii) Health Care and Education, iv) Disaster

Management, v) Ecological Conservation and Development and vi) Development of Indigenous

Peoples.

Caritas Bangladesh (CB), Cox’s Bazar is looking for suitable candidates for immediate appointment as

well as to prepare panel list for Emergency Response to the Forcibly Displaced People of Myanmar in

Bangladesh.

The details of the positions including job responsibilities, educational qualification and other
qualities /competency required for the above positions are given below for your information:

SL Details of position Qualification and competencies Major responsibilities

01 SGBV Officer
(Community Based
Protection Program )
No of Position: 01

Age: Maximum 40 years

(as on 31.01.2021) but

flexible for experienced

person.

Job Location: Ukhiya,
Cox's Bazar.

Salary : 60,000- 65,000
BDT (Consolidated) per
month.

Bonus: As per

organization policy

Educational Requirements:

Master’s degree in Women and

Gender Studies, Psychology,

Development Studies, Social

Science preferably with honors

degree from any recognized

University.

Experience Requirements:

Minimum 3 years working

experience in the similar job in

any NGO/INGOs. Working

experience in emergency

response program especially in

Cox’s Bazar district for Rohingya

People will be given preference.

Job Requirements:

 Knowledge of counseling,

Program

 Work closely with the Manager

Protection and Project Coordinator

as technical specialist for GBV and

counselling activities.

 Technical Supervision of the staff

and volunteers on protection,

counselling and GBV case

Management.

 Develop training plan for Community

Volunteers on GBV, PSS, and

counselling; facilitate sessions as

needed, with support of the

Protection officer and other

resource agencies.

 Develop community facilitation

guide for GBV prevention session

and train the CBFOs community
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SL Details of position Qualification and competencies Major responsibilities

Job Nature:
Contractual/Temporary

Only Female can apply

GBV case management and

referral pathways.

 Experience of developing

trainings content on GBV and

MHPSS

 Ability to engage with local

and international agencies.

 Excellent interpersonal,

organizational,

communication and training

skills.

 Computer MS Word,

Internet, E-mails, Excel.

 Language: English and Bangla
required. Speaking ability in
Chittagonian local dialect is a
plus.

facilitators to facilitate the session

among men and women.

 Ensure technical support in

conducting assessments and base-

/end line surveys as needed,

assuring for compliance with safety

and ethical standards;

 Responsible for GBV case

management. Contribute to

developing SoPs for the team in

identification of cases and case

management.

 Ensure project activities, specifically

counselling is implemented in a

high-quality manner.

 Report to the Protection Manager

on Protection trends, strategy for

the program and need of support.

Protection Mainstreaming and Quality

Programming

 Uphold the strictest confidentiality

and protection of data pertaining to

beneficiaries and Caritas Bangladesh

staff and volunteers, and reinforce

this confidentiality in the field.

 Understand Protection against

Sexual Abuse and Exploitation and

Safeguarding policies, and uphold

duties as a mandated reporter.

02 PSS Officer (Community

Based Protection

Program)

No of Position: 01

Age: Maximum 40 years

(as on 31.01.2021) but

flexible for experienced

Educational Requirements:

Master's Degree in social science

(preferably psychology) Social

Work, Gender Studies

Experience Requirements:

Minimum 2 years work

 Works closely with case
management workers to provide
safe, confidential and integrated
case management and psychosocial
support to vulnerable individuals;

 Lead and facilitate day-to-day
structured and unstructured PSS
activities (with considerations to age,



SL Details of position Qualification and competencies Major responsibilities

person.

Job Location: Ukhiya,

Cox's Bazar.

Salary: 45,000-50,000

BDT (Consolidated) per

month.

Bonus: As per

organization policy

Job Nature:
Contractual/Temporary

Only Female can apply

experience in PSS/GBV/CP in

emergency (preferable) or

development context;

Job Requirements:

 Proven track record in
facilitating structured and
unstructured PSS activities for
vulnerable groups, including
children, adolescents, women
and girls, elderly.

 Previous experience in
conducting trainings for
volunteers and community
members is highly desirable

 Demonstrates compassion,
empathy and respect towards
beneficiaries, staff and
volunteers

 Strong understanding of the
Rohingya emergency response
and host community needs

 Ability to work with minimal
guidance and as part of a team

 Proven experience in providing
services to vulnerable
individuals and families
(including survivors of GBV and
other protection-related
concerns)

 Willingness to learn and receive
constructive feedback to
improve program quality.

gender, disability and diversity) for
beneficiaries in the host community
and refugee camps;

 Work under the supervision of the
MHPSS Specialist and Manager
(Protection) in the roll-out of
structured PSS sessions across
community centers;

 Prepare all materials and equipment
for structured PSS sessions in
advance; maintain daily attendance
registers and monthly inventory
sheets for each activity/session
conducted;

 Monitor participants/beneficiaries’
progress during sessions and refer
individuals showing signs of
psychological/emotional distress to
case workers and/or appropriate
service providers;

 Work closely with field team in
updating and disseminating multi-
sectoral referral pathways to
community members and
volunteers;

 Conduct gender-sensitive focus
group discussions and other
participatory activities to engage
community members in protection
activities and to better understand
their psychosocial needs and
interests;

 Train community volunteers in
psychological first aid (PFA), GBV
core concepts, rights-based
approach and protection principles;

 Participate in meetings and trainings
conducted by Caritas Bangladesh and
other relevant sectors;

 Prepare timely reports, maintain
database and other relevant
documentation as required by

www.prebd.com



SL Details of position Qualification and competencies Major responsibilities

Protection Officer, MHPSS Specialist
and Manager (Protection).

03 Manager MEAL

No of Position: 01

Age: Maximum 40 years

(as on 31.01.2021) but

flexible for experienced

person.

Job Location: Ukhiya,

Cox's Bazar.

Salary: 80,000-87,000

BDT (Consolidated) per

month.

Bonus: As per

organization policy

Job Nature:
Contractual/Temporary

Educational Requirements:

Master’s degree in Statistics /

Economics/ Social Science

preferably with honors from any

recognized university.

Experience Requirements:

Minimum 3 years working

experience in the similar job in

any

NGO/INGO. (Woman will be given

special priority)

Job Requirements:

 Excellent data management
(collection, entry, analysis
and visualization) skills in
Microsoft Excel, Access, or
similar platforms. Familiarity
with analysis software such as
Kobo, Comm Care, SPSS,
STATA, etc. is a plus.

 Strong verbal and written
English communication skills.

 Strong analytical skills with
the ability to detect and
report inconsistencies.

 Knowledge on local language
will be given preference.

 Good command both in
English & Bangla.

 Computer skill both English &
Bangla on MS-Office.

 Design and develop

methodologies and tools related

to monitoring, evaluation and

capitalization of lessons learned,

and accountability and reporting

 Guide and supervise Monitoring

Officers to prepare regular

monitoring plans, design tools,

conduct surveys, and provide

strategic support to assess the

progress, analyze and share data

with the management to address

gaps and challenges.

 Promote the principles and

practices of beneficiary

accountability at all program,

provide training and coaching in

beneficiary feedback and other

good practices as required.

 Work closely with donor,

management and Project staff to

process, analyze and use

information collected to improve

management, make necessary

adjustments, and assess trends.

 Suggest strategies to the

Management for improving the

efficiency and effectiveness of the

project by identifying bottlenecks
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SL Details of position Qualification and competencies Major responsibilities

Good report-writing and

presentation skills.
in completing project activities

and developing plans to minimize

or eliminate such bottlenecks

 Conduct baseline, midterm and

end line surveys and provide

analyzed data, success stories and

learning document to

management for further decision

making

 Perform regular assessment of

existing MEAL System and provide

direct supervision over MEAL unit

staff, particularly the M&E

Officers, and ensure that coaching

and performance plans are

completed on time

 Work to enhance capacity for

quality programming through

training and capacity

development of staff in MEAL

including areas of program

assessment, design, monitoring &

evaluation methodologies

 Develop Responsive MEAL system

that met the management and

donor requirements

 Facilitate research for contextual

understanding, identifying

opportunities, vulnerabilities,

capacities and resources

 Any others task assigned by the

organization

The selected candidates will be appointed on temporary basis initially for three Months which may
be extended for future period subject to the satisfactory performance and requirements of the



Organization. If you feel you are the right person for the above position, you are invited to apply
through Online (https://caritasbd.org/career/job-career/) to complete the CV including the names of
two referees (non-relative) and passport size photograph. Please note that no hardcopies is
required. The last date of submission is 28/02/2021. The candidates who are presently work under
Caritas Bangladesh should apply through proper channel with approval of the Regional/Central
Management.

Only short-listed candidates will be called for written test and personal interview. Incomplete
applications will not be considered and the organization reserves the right to reject any application
or to cancel or postpone the recruitment process for any reason whatsoever. Applicants are
requested to visit www.caritasbd.org to know about Caritas.

Caritas Bangladesh (CB) is committed to recognize the personal dignity and rights of all people we
work especially vulnerable groups regardless of gender, race, culture and disability and conduct its
programs and operations in a manner that is safe for the children, young people and vulnerable
adults it serves.
Caritas Bangladesh has zero tolerance towards incidents of violence or abuse against children or
adults, including sexual exploitation or abuse, committed either by employees or other affiliates with
our work.

Marcel Ratan Guda
Project Director, Emergency Response Program

Caritas Cox’s Bazar Office

Caritas is an equal opportunities Employer
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